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	                                            Woodies Childcare  
                                                                                          Stockwell Rise, Solihull, 
                                                                                             West Midlands B92 9LX.

                                                                                      TEL: 0121 705 8652 EXT 1     

                                                                                                    EMAIL: woodies@solgrid.org.uk
                                                                                                               WEBSITE: www.damson-wood.co.uk


	CATERPILLARS BOOKING REQUEST FOR CONTRACTED 
SESSIONS (2 YR OLD) 
Please ensure all registration forms are completed prior to start date.



Name of Child: ……………………………………………………………………...…..… D.O.B. ……………………    Male         Female      
Address …….…………………………………………………………………… ……………  Postcode: ………………………………………….….………. 
Contact No: ………………………………………………………….……………………… Date sessions to start: ……………………..….……… 
	
	TERM TIME ONLY (38 WEEKS PER YEAR)
(Please tick days required)

	
	Breakfast Club

7.30am - 9am

(includes breakfast served until 8.30am) 


	AM Session

9am – 12

 
	PM Session

12 - 3pm

(*additional payment if school lunch required)

	Part Day

9am - 3pm

(*additional payment if school lunch required)
	Full Day

7.30am – 5.30pm

(*additional payment if school lunch required)


	After School 

 – 4.30pm
	After School

 – 5.30pm

	
	£6.50
	£21.85
	£21.85
	£37.55
	£55.10
	£7.50
	£10.85

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	N/A
	
	N/A

	
	ALL FUNDED HOURS ARE SUBJECT TO ELIGIBILITY AND MUST BE CHECKED PRIOR TO YOUR CHILD’S START DATE.
30 HOURS FREE FUNDED CHILDCARE PLACE FOR WORKING PARENTS – A minimum of 15 hours of childcare must be used between the hours of 9am – 3pm

15 HOURS FREE FUNDED CHILDCARE PLACE FOR NON WORKING PARENTS – All 15 hours of childcare must be used between the hours of 9am – 3pm
PLEASE STATE FUNDED HOURS ONLY BELOW, ADDITIONAL HOURS TO BE PAID. 

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	

	*Lunch charge – This must be paid directly on parentpay under the ‘school meals’ service      – please tick if you require this.
For children not requiring a school lunch please ensure you send food from home if they are staying all day (food is served at 12 noon)


· Sessions may not be transferred and are subject to eligibility and availability

· Fees are payable a month in advance.

· Full fees are payable throughout the term when childcare is open. This includes contracted sessions when your child does not attend due to illness, holidays or any other reason. 

· Four weeks written and paid notice is required if a parent wishes to end their contract or permanently cancel sessions.
	Contract between Parents/Carers and Woodies Childcare




Woodies Childcare is operated by Damson Wood Nursery & Infant School 

Fees: The Procedure for Payment of Fees has been established to ensure the continued high standards and sustainability. 
The level of fees will be set by Central Schools Trust and reviewed annually. Payment of invoices on time is vital for Woodies and Damson Wood School to pay its expenses. 
Fees are payable in advance, Woodies Childcare will be set at four weeks and Damson Wood School will be set each half term. When fees are not paid on the due date as stated on the invoice they will incur a £5.00 charge per working day. 
Damson Wood School reserves the right to take appropriate legal action to recover all outstanding fees.

· Woodies Manager and the Head of School has the right to issue a written reminder to the parents/carers and inform them that continued late payment will result in their child’s place being forfeited.

· Full fees are payable throughout term-time, when we are open. This includes contracted sessions when the child does not attend due to illness, holidays or any other reason.
· Collection at the end of school/Woodies session will result in a charge dependant on the next hourly rate of fees (this includes childcare at either Damson Wood School or Woodies Childcare)
· Late collection at the end of the day will incur a charge of £12 for every 15 minutes.

· We do not open therefore do not charge for Bank Holidays and Inset days. School holidays will be charged separately if you require Childcare at Woodies Explorers Club.
· When fees are reviewed, any changes will be notified well in advance. You as the signatory to this contract you are responsible for paying your fees on time, and it will be a breach of this contract if fees are not paid by the due date.  

· Notice is required if a parent wishes to end their contract or permanently cancel sessions (please contact Woodies/Damson Wood school to clarify notice period)  
Arrivals and Departures

Woodies operates Monday to Friday from 7.30am – 5.30pm (this excludes Friday which is 4.30pm). Parents are asked to please collect their children upon or before their allocated time. We are not insured to care for the children after this time and therefore will not be covered for any incidents or accidents. Any parent picking up their children after this time will be documented and parents will be charged. If parents/carers know that they will be late they are asked to notify us. Repeated late arrivals will be a breach of this contract and may lead to exclusion from Woodies. We understand that sometimes there are exceptional circumstances, therefore staff members will be flexible to assist parents should the need arise.

Note: Should domestic issues arise, please resolve the matter of collecting your child as Woodies Childcare cannot legally prohibit any parent from collecting their child – unless there is legal documentation.     

Late Collection from School after 3.15p.m.  There will be a charge for after-school childcare should a child be picked up late from school.  This is regardless as to whether they attend Woodies after school or are supervised by a member of Damson Wood School staff within school.

Absence/Holidays 

We would appreciate as much notice as possible if your child is not going to attend sessions, including notice of holidays. It is also essential that parents inform staff of their child’s attendance at a school led club.
Whilst all reasonable care will be taken, Woodies Childcare cannot take responsibility for loss or damage to clothes or any other property brought in.  All property should be marked with your child’s name.

Safeguarding Children – Woodies Childcare abides by CST Child Protection Policy and Safeguarding Policy.  As with all child carers, our organisation is obliged to report any concerns about the welfare of children.  Staff members have the obligation to report concerns included in their contract of employment.

Policies – Woodies Childcare abides by the CST and Damson Wood School’s policies; copies of which are available from the school office, or the school website.
	DECLARATION BY THE PARENT/CARER:

I confirm that I have read and agreed the information above and understand this document constitutes a legal contract for childcare at Woodies and /or Damson Wood Nursery & Infant School and that both parties are bound by its provisions.

CONTRACT AGREED BY PARENT/CARER

Signature …………………………………….….….… Name …………………………….…..  Date…………………………




All Childcare correspondence including invoices will be sent to one email recipient, please confirm your email address (please print clear and precise): …………………………………………………………………..………..…………………………….
